
To register a group: 

1. Please designate one person to register all group members.  
a. The designated person should gather the first name, last name and email addresses of 

all group members. 
2. The designated person should register the first member of the group here.  
3. When the designated person arrives at the screen below, he/she will see an option to “Add 

Person.”  
4. The designated person should click “Add Person.”  
5. Add the next group member.  
6. Repeat this process until all group members have been added. 
7. Click, “Finished Adding People.” (See the screenshot below.) 
8. A summary page will appear showing all group members’ names, related fees and payment 

options.  
9. Please enter a credit card number or indicate payment by check. Only one credit card number 

can be accepted. 
10. Click “Finish.” You will receive an automated registration confirmation email. 

 

 

https://www.cvent.com/events/2017-nqf-annual-conference-accelerating-the-national-agenda-for-quality-measurement-and-value-/registration-8e8ab8e09200450a888b022ec3c37f20.aspx?RefID=Summary

